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Introduction 
Welcome to our SEN information report which is part of the Norfolk Local Offer for learners with Special 
Educational Needs (SEN). All governing bodies of maintained local schools, maintained nursery schools and the 
proprietors of academy schools have a legal duty to publish information on their website about the implementation 
of the governing body’s or the proprietor’s policy for pupils with SEN.  
 
The Norfolk Local Offer can be found here here: 
 
https://www.norfolk.gov.uk/children-and-families/send-local-offer  
 
At West Winch Primary School we are committed to working together with all members of our school community. 
This local offer has been produced in consultation with governors and members of staff, and parents/carers were 
invited to help us to review this information. We would welcome your feedback and future involvement, so please 
do contact us. The best people to contact this year are: 
 
Susannah Mitchell – SENCo senco@westwinch.norfolk.sch.uk 
Mark Oldridge – Headteacher head@westwinch.norfolk.sch.uk 
Helen Spencer – Parent Support Adviser (PSA) psa@westwinch.norfolk.sch.uk 
Donna Shipp – SEN Governor donna.shipp@norfolk.gov.uk 
Heather Habbin – Chair of Governors heatherhabbin@aol.com 
 
Alternatively, please contact your child’s Class Teacher or Susannah Mitchell (SENCo) via the school office on 01553 
840397. 
 
Our Approach to teaching learners with SEN 
At West Winch Primary School we believe in participation for all. We want all adults and children to participate in 
learning and we celebrate all members of our community. We want to create an inclusive culture in our school and 
we aim to be more responsive to the diversity of children’s backgrounds, interests, experience, knowledge and skills.   
 
We value high quality teaching for all learners and actively monitor teaching and learning in the school. For more 
information on our approach, please see our Teaching and Learning policy, which is available on our school website 
(www.westwinchprimary.co.uk) here: 
 
http://www.westwinchprimary.co.uk/perch/resources/documents/teaching-learning-policy-2016.pdf  
 
We aim to create a learning environment which is flexible enough to meet the needs of all members of our school 
community. We monitor progress of all learners, and staff continually assess to ensure that learning is taking place. 
Our whole school system for monitoring progress includes regular pupil progress meetings.  We value learning for 
all. 
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What is SEN? 
At different times in their school career, a child or young person may have a special educational need. The Code of 
Practice defines SEN in the following way: 
 
“A child or young person has SEN if they have a learning difficulty or disability which calls for special 
educational provision to be made for them. A child of compulsory school age or a young person has a 
learning difficulty if they: 
 

• have a significantly greater difficulty in learning than the majority of others the same age; or 

• have a disability which prevents or hinders them from making use of the educational facilities 
of a kind generally provided for others of the same age in mainstream schools or mainstream 
post-16 institutions” 

  
If a learner is identified as having SEN, we will provide provision that is ‘additional to or different from’ the normal 
differentiated curriculum, intended to overcome the barrier to their learning. 
 
Learners can fall behind in school for lots of reasons. They may have been absent from school or they may have 
attended lots of different schools and not had a consistent opportunity to learn. They may not speak English very 
well or at all or they may be worried about different things that distract them from learning. We may also need to 
provide social and emotional support for our pupils. We use a wide range of strategies to do this, including support 
from peers, our PSA or teaching assistants.  
 
We are committed to ensuring that all learners have access to learning opportunities, and for those who are at risk 
of not learning, we will intervene. This does not mean that all vulnerable learners will have SEN. Only those with a 
learning difficulty that requires special educational provision will be identified as having SEN. 
 
Our SEN Report for 2015 – 2016 shows that 7% of the children on the school roll are identified as having SEN. For 
2016 – 2017, this figure is 8.3%. 12% of pupils on the SEN record have an Education, Health and Care Plan (EHCP). 
 
Of the children identified as having Special Educational Needs: 
 

0% are identified as having their main SEN linked to Communication and Interaction 
47% are identified as having their main SEN linked to Cognition and Learning 

41% are identified as having their main SEN linked to Social, Emotional and Mental Health 
12% are identified as having their main SEN linked to Sensory and/or Physical Needs 

 
  
Assessing SEN  
At West Winch Primary School, children are identified as having SEN using a range of strategies, including the 
following: 
  

• liaison with previous schools or settings 

• Foundation Stage assessment 

• conversations with parents/carers following concerns 

• conversations with all relevant staff 

• pupil progress and attainment data analysis 

• liaison with external agencies 

• discussions during regular pupil progress meetings  
 

We have a range of assessment tools available, as well as specialist advice and support from within the King’s Lynn 
Academy (KLA) cluster of schools. For some learners, we may want to seek advice from specialist teams. As well as 
our own and our cluster services, we also have access to services provided by Norfolk County Council.  
 
If you feel that your child may have SEN, please speak first with their class teacher, who will then discuss your 
concerns with other relevant members of staff. Any decisions or plans made will be in consultation with 
parents/carers. 
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What we do to support learners with SEN and Disabilities 
 
Every class teacher is required to adapt the curriculum to ensure access to learning for all children in their class. 
Each learner identified as having SEN, is entitled to support that is ‘additional to or different from’ a normal 
differentiated curriculum. The type of support is dependent on the individual learning needs, and is intended to 
enable access to learning and overcome the barrier to learning identified. This support is described on a provision 
map, which describes the interventions and actions that we undertake to support learners with SEN across the year 
groups. This provision map is updated regularly and a second version, with names removed, may be shared with 
other schools in the cluster to ensure equality of opportunity. This version is also shared with Governors who 
ensure that we monitor the impact of these interventions. The children that are involved in these interventions do 
not necessarily have SEN but have been identified as we feel that they would benefit greatly from additional 
opportunities to develop their skills and understanding. A list of what we offer is included in Appendix 1. This list is 
regularly reviewed and updated. 
 
The Equality Act 2010 definition of disability is: 
 
“A person has a disability for the purposes of this Act if (s)he has a physical or mental impairment 
which has a substantial and long-term adverse effect on his  ability to carry out normal day-to day 
activities.” 
 
Section 1(1) Disability Discrimination Act 1995 
 
This definition of disability in the Equality Act includes children with long term health conditions such as asthma, 
diabetes, epilepsy, and cancer. Children and young people with such conditions do not necessarily have SEN, but 
there is a significant overlap between disabled children and young people and those with SEN. Children and young 
people may therefore be covered by both SEN and disability legislation.  For more information about the Equality 
Act, the protected characteristics or duties on public bodies, please click here: 
 
 www.gov.uk/equality-act-2010-guidance  
 
Our Accessibility Plan is available here: 
 
http://www.westwinchprimary.co.uk/perch/resources/documents/west-winch-accessibility-plan-2016-to-2019.pdf 
 
Some children with SEN may require the administration of medication. This is stored securely and parents are asked 
to complete relevant consent forms. Only qualified staff may administer First Aid and two members of staff attended 
and completed a paediatric First Aid course. Additional training for staff includes epilepsy and the use of Epi-pens. 
Our policy for the Administration of Medicines is available here: 
 
http://www.westwinchprimary.co.uk/perch/resources/documents/administration-of-medicines-policy-2016.pdf  
 
We also provide support and advice for parents/carers through class teachers, the SENCo, PSA or other 
professionals. We may signpost parents/carers to training or courses that may help them understand and support 
their child’s needs. 
 
 
Funding for SEN 
We receive funding directly to the school from the Local Authority to support the needs of learners with SEN.  This 
is described in an SEN memorandum.  The amount of funding we have received for 2016 – 2017 is £43,867. 
 
The KLA Cluster of Schools also receives funding from the Local Authority, some of which is distributed as ‘top up’ 
funding for learners who require support that exceeds that which is available to the school.  The KLA Cluster SEN 
allocation for 2016 – 2017 is £165,066.  We can apply for additional funding through the Cluster.  KLA Cluster 
funding may also be used to provide training for teachers and teaching assistants, purchase resources or fund the 
provision of advice from professionals such as Educational Psychologists.  There is a KLA Cluster policy for SEN and 
a SEN Manager, who coordinates funding, training and provision in the cluster schools. The KLA Cluster of Schools 
is committed to working together to improve learning for all. 
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How do we find out if our SEN support is effective? 
Monitoring progress is an integral part of teaching and leadership at West Winch. Parents/carers, pupils and staff are 
involved in reviewing the impact of interventions for learners with SEN. We involve parents/carers at each step and 
invite them to regular meetings to discuss the provision (and next steps) for their child. Children are also asked for 
their views so that provision can be tailored more specifically to their needs and interests. 
 
If a learner has an Education, Health and Care Plan (EHCP), a formal review is held annually, in addition to regular 
meetings throughout the year. 
 
The SENCo collates the impact data of interventions, to ensure that we are only using interventions that work. This 
impact data may be shared with other schools in the cluster so that we can all select only high quality provision. 
 
Progress data for all learners is collated by the whole school and monitored by teachers, senior leaders and 
Governors. This data is also monitored by the Local Authority and Ofsted. 
 
 
Additional opportunities for learning 
All learners should have the same opportunity to access extra-curricular activities. We aim to offer a wide range 
throughout the year, including craft, sport, languages, drama, music, gardening and homework clubs. We make 
reasonable adjustments where needed so that all children can access these clubs, regardless of their need. 
 
All staff at West Winch Primary School have regular training on the Equality Act 2010. This legislation places specific 
duties on schools, settings and providers including the duty not to discriminate, harass or victimise a child or adult 
linked to a protected characteristic defined in the Equality Act and to make ‘reasonable adjustments.’ 
 
 
Preparing for the next step 
Transition is a part of life for all learners. This can be transition to a new class within school, having a new teacher or 
moving on to another school, training provider or employment. We are committed to making these transitions as 
smooth and positive as possible.  Planning for transition is a part of our provision for all learners, including those 
with SEN. Transition arrangements to KLA or other high schools begin during Year 5, so that there is sufficient time 
for planning and preparation. Information about specific children with SEN is shared at KLA cluster meetings and at 
Year 6 transition meetings. When a child transfers from our school to another that may provide specialist support, 
such as Churchill Park School in King’s Lynn, transitions are very carefully planned so that the move is as smooth as 
possible for both the child and their family. 
 
 
Have your say 
For this local offer to be effective, it needs to consider the views of all those involved. By contacting us or by taking 
part in questionnaires, parents/carers can help to shape future provision for all of the learners in our school.  If you 
have any concerns or anything you would like to discuss about your child, please speak first to their class teacher.  
Any complaints about the school should be made in accordance with our Complaints Policy, which can be found 
here: 
 
http://www.westwinchprimary.co.uk/perch/resources/documents/complaintspolicyprocedures2015.pdf  
 
Local Offer Updated:  Autumn 2016 
Local Offer Review:  Autumn 2017, with additional amendments, as required, throughout the year 
 

 
 
Heather Habbin - Chair of Governing Body 
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Appendix 1 – To support your child at West Winch Primary School we can offer… 
 

Area of need All pupils Wave 2 (Catch up) Wave 3 (SEN) 
Cognition and learning • Parental involvement 

• Quality first teaching and 
differentiated activities 

• In class support from teacher or 
teaching assistant 

• Focused group work 

• Specific resources, e.g. ICT, dyslexia 
toolkit 

• Kinaesthetic approach 

• Clear targets and expectations 

• Catch up reading 

• Nurture groups (including in EYFS) 

• Booster maths and writing groups 

• Sound discovery 

• Phonics groups 

• Extra reading opportunities 

• Plus 1 maths 

• Toe by toe 

• Focused group work or individual 
support 

• Individualised resources, e.g. ICT 
equipment 

• School 2 School support 

• Support from EPSS 

Communication and 
interaction 

• Quality first teaching and 
differentiated activities 

• Visual timetables 

• Signs and symbols, including in other 
languages 

• Focused group work with teacher or 
teaching assistant 

• Teaching assistant lunchtime 
supervision 

• Buddy system 

• Read 2 Dogs 

• Nurture groups (including in EYFS) 

• Thrive 

• School 2 School support 

• Speech and Language therapy support, 
including Nar Children’s Centre 

Emotional, social and 
mental health issues 

• Clear whole school positive 
behaviour policy and expectations 

• Whole school ethos 

• Whole school/class/playground rules  

• Whole school/class reward systems 

• SEAL and Circle time 

• Staff awareness book 

• Read 2 Dogs 

• Nurture groups (including in EYFS) 

• Parent Support Adviser (PSA) 

• Benjamin Foundation 

• Thrive 

• Play Therapy 

• Social stories 

• School 2 School support 
 

Sensory and physical • Accessible school site and building 

• Medical support, e.g. care plans 

• Fiddle tools 

• Air cushions 

• Staff awareness book 

• Range of pencils and pencil grips 

• Teodorescu – write from the start 
handwriting programme 

• Specialist equipment, e.g. writing 
slopes, scissors 

• Sensory circuits 
 

• School 2 School support 

• Care plans in place 

• Fine/gross motor skills activities 

• Support from professionals, e.g. 
occupational therapist, specialist 
medical practitioners 


