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September 2016  
_______________________________________________________________________________________  
 
Hello and Welcome Back!  
We hope you have had a lovely summer break and we look forward to another 
happy and productive year working in partnership with you and your child(ren).  
We say a very special welcome to all our new Reception children and parents on 
Wednesday and also send out a special welcome to all children who have joined 
us in other year groups.  As always, we really value your input and appreciate 
being told of anything which may be affecting your child at school and in turn, we 
promise to keep you fully informed about your child’s educational progress – or any other incidents which 
happen at school.  If you have any concerns, please make contact with your child’s class teacher in the first 
instance.  All class teachers keep a record of your contact with school and we will do our utmost to help 
in all circumstances.  If you would like to see me, please make an appointment at the main office – or you 
can usually catch me in the playground before and after school! 
 
This is a reminder of our staffing structure for the academic year 2016 to 2017: 
 
Class Teacher 
Reception Rhinos Miss Keelen Todd 
Year 1 Dolphins Miss Susannah Mitchell 
Year 2 Elephants Mrs Catherine Guy 
Year 3 Owls Mrs Helen Baker 
Year 4 Woodpeckers Mr Timothy Little 
Year 5 Kingfishers Mr Stephen Jacklin 
Year 6 Eagles Mrs Deborah McConnell 
 
We say a big welcome to Mrs Louise LaRosa who will be teaching in our main classes and also working as 
an intervention teacher – specifically focussing on improving reading and writing skills for identified pupils 
in our Key Stage 2 classes (Year 3 to 6).  We are also very pleased to welcome Mrs Aimi Barnard and Miss 
Melissa Grief to our team of Teaching Assistants.  They will be working as part of the superb Reception 
Class support team.  All classes benefit from the work of our highly skilled Teaching Assistants – and the 
support staff in your child’s class will be discussed in more detail during the Curriculum Meetings for each 
class, when you will also find out more information about the curriculum your child will be covering, our 
updated target books and the homework expectations for each year group. 
 
The class Curriculum Meetings start at 3.20 p.m. in each classroom, on these dates: 
 

Monday 19th Tuesday 20th Wednesday 21st Monday 26th 
Year 3 and Year 4 Year 1 and Year 5 Reception and Year 2 Year 6 

 
The Year 6 meeting on Monday 26th September will also include full details about the annual Year 6 trip to 
Mepal Outdoor Centre in July 2017. 
 
Messy Church  
Unfortunately, Messy Church sessions have now finished.  It is hoped that these sessions will start again at 
some point – and we will keep parents updated via this newsletter. 



Reception, Year 1 and Year 2 Free School Meals 
Please don’t forget that all children in Reception, Year 1 and Year 2 are entitled to free 
school meals.  It is important that we are aware of all families who would normally have 
been provided with free school meals because of family circumstances, as our school 
receives additional funding to support all pupils identified as ‘pupil premium.’  If you are 
unsure, please have a chat to Mrs Johnson in the main school office. 
 
Norse Lunch Menu & Payments 
As you will already be aware, our Norse Cook Manager is Annie Grief, who produces the most delicious 
meals and snacks on a daily basis with her catering team of Claire and Jo.  The latest Autumn/Winter 
Norse menu is available to download from our school website (www.westwinchprimary.co.uk) and 
don’t forget that all Key Stage 2 meals (Years 3 to 6) must now be paid for via PlusPay.  We now have no 
facilities for taking cash at lunchtime, but cash payments can still be made for breaktime snacks.   
 
ParentMail & PlusPay 
As a reminder to parents and as a guide for new parents, 
this is a how to use ParentMail and PlusPay.  If you have 
already registered and verified your account, then 
hopefully everything will continue to work well.  If you have changed your email address and/or mobile 
number recently, please bring your new details into the school office – and we will update your 
information.  If you decide not to use ParentMail & PlusPay, we will continue to send home paper versions 
of all letters and newsletters to those families only, but those Key Stage 2 children will be unable to 
purchase school meals, as these must be paid for via PlusPay only. 
 
As a reminder: 

• To use ParentMail all you need to do is verify your account.  You should have been sent either an 
email or text message from ParentMail.   

• Please click on the link from the text message or email and follow the verification process.  You will 
be asked to enter some details, answer a security question to verify who you are and to set a 
password for your account. 

• Please be assured that ParentMail is registered with the Information Commissioner and guarantees 
that all information you provide will be kept private and will not be passed on to any other 
organisation. 

 
Plus Pay 
We have now moved over to a completely cashless school meal system 
and there are no longer facilities for Key Stage 2 children to pay with 
cash at lunchtime.  School meals must be paid via PlusPay or children 
will need to bring a packed lunch from home.  A minimum of £11.00 
should be credited on +Pay each time, as this is enough to pay for one 
week of school dinners (5 x £2.20).  Any funds credited will remain in your account until they are used – 
as there is no expiry date.  An alert will be sent to you when there are enough funds left for another 2 
school dinners (£4.40).  Free school meals for children in Reception, Year 1 and Year 2 will continue as 
normal, as will free school meals for eligible children in Key Stage 2.  If no funds have been added to 
+Pay and your child has not been provided with a packed lunch, we will telephone to ask for a 
packed lunch to be provided from home.   
 
Payment methods: 

• If you are paying by debit or credit card, you will be taken to a payment screen, where you can 
securely enter details from your card. 

• You can also make payment through your PayPal account. To do this, simply select PayPal as your 
payment option and you will be taken to the PayPal login screen. 

• PayCash enables you to pay by printing off a barcode and taking it to your local shop with a 
PayPoint machine.  From receiving the barcode you will have 48 hours to pay for the item. 



Sun Protection – Stop the Burn 
As the weather is still quite warm, please could all parents ensure that their child has a 
baseball cap/sun hat in school, along with a filled water bottle (which we can then 
refill) and sun cream/sun spray (the highest factor possible – preferably factor 50).  
Please note that staff cannot apply sun cream for the children. 
 
Parent Support Adviser – Congratulations! 
Many congratulations to Helen, our PSA, who got married over the summer holidays!  
She will return to school as Helen Spencer.  Helen is based here at West Winch and is 
available to support all families on a friendly and informal basis.  Perhaps you would like 
someone to chat to over a cup of coffee, or you feel that your child would benefit from 
joining more social groups in the community?  Please look out for Helen in the 
playground or make an appointment with her for a friendly and informal chat by 
contacting her on 07957127797. 
 
Updated Target Books 
We have updated all our class target books (Year 1 to Year 6) over the summer – 
and copies are now available on the school website, via each class page.  These 
booklets contain the new pupil targets for reading, writing and maths that each 
child should hopefully achieve by the end of the academic year.  Please note that 
these targets are significantly harder than last year, especially for Year 1.  Our 
assessment cycle is constantly evolving and we felt that some year groups had 
targets which were not challenging or comprehensive enough last year.  As a result, 
it will not always be possible to use your child’s attainment colour in July to predict 
how they will do as they work their way through the newly updated targets.  This 
year should be treated as a new start – and a clear focus placed on the targets to 
be achieved this academic year.  Please work with us throughout the year to help 
your child achieve their targets, ask for a colour copy of your child’s highlighted 
target book every 6 weeks – and please have a chat to your child’s class teacher if 
you need any further information. 
 
Assessment Colours – Term by Term 
As a reminder, we are expecting a child to be ‘orange’ at the end of the autumn term, ‘yellow’ at the end 
of the spring term and ‘green’ by the end of the summer term.  Some children will achieve in ‘greater 
depth’ and they could be either blue or purple by the end of the year.  Children working below their 
academic year targets will be working through the targets from a lower year group.  The example below 
shows the target totals required for Year 6 reading... 
 

 
 
Permission Letters 
Permission letters for regular off-site and in-school visits and activities, notification of asthma, pain relief 
medication, medical updates, collection arrangements and photograph consent will be sent home this 
week.  Please complete and return all these forms to your child’s class teacher by Friday 9th September.  
These new permission letters will supersede any previous consent letters.  Many thanks. 
 
Contact Details 
If your contact details have changed recently (e.g. a new mobile telephone number or email address), 
please make sure we have the latest details in the school office, in case of emergency. 



Violin Lessons 
We have a new violin teacher from the start of this academic year.  Christina Connell 
will start running violin lessons this term on Thursday afternoons (starting on Thursday 
15th September).  The actual cost of the lessons is yet to be finalised, and will be based on 
the number of children who want to play.  Children from Year 2 to Year 6 are welcome 
– so please contact the main office for more information. 
 
HSL – Annual General Meeting  
The HSL AGM will be held in the Art Room on Thursday 15th September at 3.15 p.m.  There will be a 
crèche provided in the Computer Suite for children of parents who are attending the meeting.   
 
Macmillan Spectacular! 
A special village event is being organised to support Macmillan on Friday 30th 
September.  We will be supporting this event throughout the day at school – and 
trying to ensure that we raise as much money as possible for this superb charity.  
More details will be sent home very soon! 
 
With best wishes, 

 
Mark Oldridge 
Headteacher 
 
West Winch Primary School - Term Dates 2016 to 2017 
West Winch Primary School is OPEN to pupils on the white dates shown below. We are CLOSED to pupils on all 
the shaded dates.  Red dates are bank holidays or Norfolk County Council closure days and orange dates are pupil 
holidays or teacher training days. 
 

 
 

The term dates for the academic year 2017 to 2018 and 2018 to 2019 can be found on the school website. 
______________________________________________________________________________ 

 
 
 

Telephone:  01553 840397 
E-mail:  office@westwinch.norfolk.sch.uk 
Website:  www.westwinchprimary.co.uk 

Twitter:  @wwprimary 
Parent Support Adviser (Helen Spencer): 07957127797 

 
 

 
 

 



ANNUAL DIARY DATES 
September 2016 to July 2017  
_______________________________________________________________________________________  
 
Please note:  As these dates are given well in advance, they may be subject to change. 

 
September 
Friday 9th – Year 4 Swimming starts 
Thursday 15th – HSL AGM at 3.15 in the Art Room 
Monday 19th – School Stars Drama Club starts 
Monday 19th – Year 3 & Year 4 Curriculum Meetings 
Tuesday 20th – Year 1 & Year 5 Curriculum Meetings 
Wednesday 21st – Year R & Year 2 Curriculum Meetings 
Monday 26th – Year 6 Curriculum & Mepal Meeting 
Friday 30th – Macmillan Village Event 
 
October 
Thursday 13th – School Open Afternoon  
Friday 21st  – School closes for half term 
Monday 31st – School opens after half term 
 
November 
Friday 4th – Year 3 Swimming starts 
Tuesday 8th – Parents Evening (4.00 to 6.30 p.m.) 
Thursday 10th – Parents Evening (5.00 to 7.30 p.m.) 
Tuesday 15th – Individual Pupil Photographs 
Friday 18th – Children In Need 
Monday 20th – Road Safety Week 
 
December 
Wednesday 7th – YR & KS1 Nativity (2.00 & 6.30 p.m.) 
Tuesday 13th – KS2 Carols & Songs at 3.15 p.m. 
Wednesday 14th – School Christmas Lunch 
Thursday 15th – Reception and Year 6 to Pantomime 
Friday 16th December – Reports home/School closes 
 
January  
Thursday 5th – School opens after Christmas 
Friday 6th – Year 5 Swimming starts 
 
February 
Tuesday 7th – Safer Internet Day 
Friday 10th – School closes for half term 
Monday 20th – School opens after half term 
Friday 24th – Year 6 Swimming starts 
Tuesday 28th – Parents Evening (4.00 to 6.30 p.m.) 
 
March 
Thursday 2nd – Parents Evening (5.00 to 7.30 p.m.) 
Friday 31st – Reports home/School closes for Easter 
 
 
______________________________________________________________________________ 

 
 
 

April 
Tuesday 18th – School opens after Easter 
 
May 
Monday 8th to Friday 12th – SATs Assessment Week 
Monday 22nd – Class photographs 
Friday 26th – School closes for half term 
 
June 
Monday 5th – School opens after half term 
Tuesday 20th New Reception Parents Meeting  
Monday 26th to Wednesday 28th – Year 6 to KLA 
Thursday 29th – Open Day (9.30 a.m. to 3.00 p.m.) 
 
July 
Thursday 6th – Sports Day 
Friday 7th – Reserve Sports Day 
Tuesday 11th – Year 6 Reports sent home 
Wednesday 12th to Friday 14th – Year 6 at Mepal 
Friday 14th – Reception to Year 5 Reports sent home 
Friday 21st – Year 6 Leavers Assembly at 9.10 a.m. 
Friday 21st – School closes for the summer holidays 
 
 
 
 
 
 
 
 
 
 

 

 
 

 
 

 



 
 
Attendance Update – September 2016 
Thank you for supporting our drive for improved attendance this academic year.  We set the aspirational 
target of 97% whole school attendance for the academic year 2015 to 2016 – and achieved 96.8%.  Whilst 
this is below our target, it is a very good attendance figure and should place us in the top 40% of all schools 
nationally.  To be brutally honest – we didn’t achieve our target of 97% because of family holidays taken 
during term time.  This figure is significantly higher than for all other reasons for absence – and we would 
ask all parents to support us in our continued drive to reach our attendance target of 97% for the 
academic year 2016 to 2017.  Please don’t take holidays in term time! 
 
The annual attendance totals from Thursday 3rd September to Wednesday 20th July were: 
 
 Reception Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 School 
Attendance 96.8% 96.4% 96.4% 95.9% 97.8% 96.4% 97.9% 96.8% 
 
We will continue to authorise absence in ‘exceptional circumstances’ and Miss Todd, our Attendance Lead, 
will make contact with families if their child’s attendance is giving us cause for concern.  Please note that 
term time holidays will not be authorised under any circumstances. 
 
Termly Attendance Traffic Lights 
Your child’s attendance traffic lights will be sent home as a separate slip at the end of the autumn and 
spring terms and will be part of their annual report at the end of the summer term.   
 
Late Arrival 
Please could we remind all parents and carers that school starts at 8.50 a.m. each morning.  Morning 
registration officially lasts for ten minutes until 9.00 a.m. and any children who arrive after this time are 
marked as ‘late’, which is also classified as a missed session – impacting on their attendance percentage.   
Children who arrive late have often missed the start of the first lesson – which will significantly affect their 
progress over time.  This late arrival is very embarrassing for the child and always disrupts the teacher and 
the rest of the class.    We have a ‘late arrivals’ and ‘early departures’ book in the main office – which all 
parents and carers are requested to complete when bringing their child(ren) in late or taking them early 
from school.   
 
Be In to Win!  
The very popular ‘Be in to Win’ attendance incentive continues this academic 
year.  At the school assembly on Monday morning, a year group will be drawn 
at random from a box, and then a pupil name is draw from another box.  If 
that pupil has achieved 100% attendance for the previous week in school, they 
win the cash prize, but if not, the prize rolls over to the next draw - doubling the cash prize!  Unsuccessful 
children will not be named in assembly.   
 
 
 
______________________________________________________________________________ 

 
 
 

 
 

 
 

 



WEST WINCH PRIMARY SCHOOL 

 
_______________________________________________________________________________  

 
Monday 5th September 2016 

School Attendance 2016 to 2017 
 
Dear Parent/Carer, 
 
I know that you will be aware that the law requires all parents/carers to ensure that their child attends 
school regularly, with the aim of achieving a personal attendance rate of at least 97%.  Our average school 
attendance for the academic year 2015 to 2016 is 96.8% - which puts us in the top 40% of all schools 
nationally.  We would like to say an enormous thank you to all children and parents for working so hard 
to ensure our attendance has improved by 0.2% over the past year.  Let’s make sure we continue to aim 
high for this academic year and achieve a total of 97% - or even higher! 
 
As a reminder, authorised absence from school during term time will only be granted in ‘exceptional 
circumstances’, which is at the discretion of the Headteacher in each individual school.  All other absence 
will be classified as ‘unauthorised’ in attendance registers. 
 
Research has shown that often children do not catch up on work missed, which can have serious 
consequences for their attainment and progress.  The Government is very clear that all schools must aim 
to have the highest attendance possible for all of their pupils in order for them to achieve their maximum 
potential.   
 
The Local Authority has already introduced a system where any pupil who has an attendance of 90% or 
less with at least 10% unauthorised absence over a 6 week period will meet the criteria for legal 
intervention which could be in the form of a Fixed Penalty Notice.  
 
If a Fixed Penalty Notice is issued, this will result in a fine of £60 per parent per child which must be paid in 
one full payment within 21 days, if unpaid, a further invoice for £60 per parent per child is issued, both 
individual invoices would then have to be paid making a total payment of £120 per parent per child within 
28 days.  Failure to pay the total amount within the timescale will result in legal action being taken.  
 
Our aim is to ensure that our pupils receive the most from their education and I know we can count on 
your continued support. 
 
With best wishes, 

 
 

Mr M. Oldridge 
Headteacher 
 

______________________________________________________________________________ 
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